GRANT REPORT FORM: LONG-TERM YOUTH CO-OPERATION PROJECT
This information is provided to help grantee organisations prepare for the reporting stage. 
The actual reporting will be filled in the online granting system directly, including the budget report.
	NGO Name
	This information will automatically be filled in.

	NGO ID
	

	NGO type
	



CONTACT PERSON FOR THE PROJECT
	First name and surname
	

	Email
	

	Telephone (including the country code)
	



PROJECT TITLE
	Title of the project
	Taken from the grant application and editable, if the NGO has modified it during implementation. 



WHEN? 
	Start date
	(date)

	End date
	(date)



PROJECT SUMMARY AND MAIN RESULTS
	Project overview
(limit 600 words)
	Present a summary of what happened in the project from beginning to end. 
Explain the main phases the project had. 
Present in brief key methodological approaches you had in this project (youth participation, inclusion, gender equality, etc).

	Project objectives (as per the application)
	(automatically put here the text from the application form that appeared under “To achieve what?)

	Main results and achievements
(limit 600 words)


	Explain the project results in relation to the objectives you initially set.
If you carried out a project evaluation, summarise the key results (and methods you used). 
Describe the impact, main learning outcomes and other results for participants.
Present the multiplier effect and explain how the project’s results reached beyond the direct participants.
Describe any challenges or shortcomings during implementation, if relevant. 

	Contribution to the Council of Europe priorities 
(limit 300 words)
	Explain how your project contributed to Council of Europe’s priorities.
Describe if/how your project generated any youth insights, perspectives, experiences or recommendations that could inform Council of Europe’s policy work.

	Project summary for visibility (limit 100 words)
	Write one concise paragraph (maximum 100 words) summarising your project. Write in a way that is clear and understandable to someone unfamiliar with your organisation or the project. 
This text may be used for visibility purposes on the EYF website and in other publications.
We recommend that your summary includes: who organised the project, the main project objectives, the key activities implemented and topics addressed, the participants involved, and the main results or achievements. 



PROJECT TEAM
	Project team (limit 200 words)

	Who were the core project team members? This includes all the people involved in the decision-making process (co-ordinator, trainer, facilitator).



PARTNERS (IF RELEVANT)
For each partner, please provide the information below to give a complete overview of the implementation and success of your project.
	Name of partner
	

	Contact person
	

	Contact email
	

	What did this partner do in the project? (limit 100 words)
	



ACTIVITIES
For each activity, please answer the following questions. 
	Activity name
	

	Start date
	If your main activity is a meeting, indicate its start and end dates. 
Date format

	End date
	If your main activity is a meeting, indicate its start and end dates. 
Date format

	Venue
	

	Country
	

	GPS coordinates
	

	What happened? (limit 300 words)
	Please provide specific information about the activity duration, format, target group, content etc. 

	What did you achieve? (limit 200 words)
	

	Programme as delivered
(limit 300 words)
	If the activity is a meeting: provide the final programme as delivered. 
If the activity is not a meeting: provide the programme of what happened.


PARTICIPANTS
Participants by country of residence
List the number of participants from each country. Do not include the project team.
	Country
	Number

	
	

	
	

	
	

	
	

	Total number of participants
	



Age range of participants
	Less than 15 years
	

	Between 15 and 30 years
	

	Over 30 years
	

	Total
	



Participants’ profile
	Participants’ profile (limit 100 words)
	Describe who were the participants in this activity and how they were recruited.
Indicate if there were any changes to the participant profile compared to what was originally planned.



Equal access fund
	Equal access fund (limit 100 words)
	If you used the equal access fund, please explain how you used it.



BUDGET (to be completed directly in the online system, where the invoices or expenses will be uploaded there)

ATTACHMENTS
· Signed list of participants (obligatory)
· Final programme of the meeting(s) (obligatory)
· Multiplier activities reports (obligatory). For projects that included multiplier activities: specific reports of all multiplier activities (one report per activity), that include 
· an account of the multiplier activities format, duration, dates, 
· signed lists of participants, 
· account of the results of the activities (quantitative and qualitative), 
· photos of the activities.
· Outputs of the project, photos, videos (optional).

