MuTaHHA Ta Bignosiai

1. No 6inbwocTi nybaikauin ctoith "Change of layout from A4 to A5". Lle moHa po3ymiTu no-
pisHomy. MoxHa npocTo B3aTh Ti PDF daiinu ansa apyky, i nponopuiiHo (3 koediuieHTom 1,42)
3MEHLWMUTU. ANle NpU LUbOMY BCi eNeMeHTU MaKeTy (LWpndTK, intocTpalii, Nona) 3meHwWwaTbes Ha Lel
KoedoiuieHT. Tak 6a3oBuit WpundT 11 Kerns cTaHe 7.8 (Wo € BiaBepTo APi6HO ANA KOMPOPTHOrO
4yuTaHHA). MU 3a3BMYaN TaK He pobumo. MAtoC LbOro Niaxoay - WBMAKICTb (MOXKHA afanTyBaTy BCi
MaKeTU 3a 0A4MH AeHb), AelleBM3Ha (MeHLe poboTH - MeHLLEe rpoLLeit), KiNbKiCTb CTOPIHOK He
3MiHUTbCA (BiANOBIAHO BXe 3apa3 MOXKHa nopaxysaTun ApyK). CknagHiwmin (ane sogHovac
NPaBUNbHILWNIA WAAX) - LLe NePEe3aMTU MaKeT B MeHLW i popmaT AS. Lle 6inbwe poboTu (Ha KOKHUM
MaKeT NoTpibHO WoHanmeHLWwe AeHb Pob0oTK) i KiNbKiCTb CTOPIHOK 3HAYHO 3pOCTe (AKLLO He
3MeHLWyBaTn po3mip wpudTa). Mepesara Lboro Niaxo4y - AKiCTb i BigNOBiAHICTb Bi3yasibHUM
HacTaHoBam PE. MiHyc - Ha Le noTpibeH A04aTKOBWUIA Yac i rpoLwi. A we Hanepes, BKpai BaXKKo
OLLiHWUTU KifIbKiCTb CTOPIHOK Yy "nepesanMtomy" maKeTi, TOMy nopaxyBaTu APYK Hanepes CKnagHiwe.
B 6yab-akomy pasi Tpeba 3HaTV AKUIA BapiaHT 0bupaeTe Bu.

MaeTbcAa Ha yBasi — «nepe3anutm» maket B popmat AS.

2. Mepwa nybnikauia "Handbook "Parenting in the Digital Age". Bka3aHo, Wwo HagaeTbca ¢ann Word.
3pa3oK MaKeTy BoueBuab byB 3pobaeHui 3 uboro panay. Ana AKicHoro opceTHOro ApyKy MakKer,
3pobneHniti y Word, He niaxogutb. Tpeba pobuTtn maket B Adobe InDesign, BignosigHo 3aknagatm
rpowi Ha ue.

Tak, aincHo, makeT pobuscs i3 dariny WORD. Ons aaHoi nybikauii HeobxigHo po3pobuTty makeT
B InDesign.

3. Yetsepra nybnikauia "Recommendation CM/Rec(2015)4..." 3paetbea, wo PDF Takok 3pobieHuni 3
danny Word. MpuHaliMHI SIKICTb LLbOro MakeTy CyMmHiBHa. NoTpibHe Moro goonpawtoBaHHA abo NoBHe
MaKeTyBaHHA 3aHOBO.

AHanoriyHo, Ana aaHoi nybnikaii HeobxigHo po3pobuTn maket B InDesign.

4. OcTaHHA ny6nikauia "Council of Europe "Internet Literacy Handbook". Hapasi He3po3ymina
KiNIbKICTb CTOPIHOK. MpoLwy HagicnaTn xoda 6 opuriHasbHY aHIOMOBHY Ny6iKaLito A5 OLiHKK

KiNbKOCTi CTOPIHOK.

B Act of Engagement mu gasanu nocmaaHHa Ha paiin WORD. OpuriHanbHa nybnikauia gocTynHa ana
3aBaHTAYKEHHA 3@ HAaCTYMHUM NOCUMAAHHAM (B OpUriHANbHIM nybnikaLii 147 cTOPIHOK):

https://edoc.coe.int/en/internet/7515-internet-literacy-handbook.html

Ons paHoi nybnikaLii B HAaC TaKOX € OpUriHA/IbHUI MaKeT B ai (aHrniMcbKoo). 3BepTato Bally yBary,
Lo Ana gaHoi nybnikauii noTpibHa 6yae BUYMTKA YKPAIHCbKOrO TEKCTY.

5. HapaHHA nocayr i3 oA pYyKapCbKOi NiArOTOBKM, MAaKeTyBaHHA, - MAETbCA HA yBa3i, WO 3 HALWOI
CTOPOHU AMn3aliHep NOBUHEH Byae 3pobuUTH AN3alH-BEPCTKY MAKeTy? Yn B HafaeTe roTOBUIM MaKeT
y NO®-danni gpns apyry?

MaeTbca Ha yBasi, Wo HeobXiaHO BUKOHATM AM3aNH-BEPCTKY MakeTy. [na aeakmx nybaikauin B Hac €
MaKeTu B ai, NpoTe BOHM BUKOHaHIi B dopmaTi A4 — TaKi MakeTu HeobxigHo byae nepesepcTatt B A5.
Ona iHwux ny6bnikauin 8 Hac € Tinbkn dannm Word/PDF — ans HUx HeobxiaHo byae po3pobutu


https://edoc.coe.int/en/internet/7515-internet-literacy-handbook.html

makeT. [logaTtkoBy iHpopMaLLito MO KOXHil KOHKPeTHIM nybaikauii auBiTbca, 6yab nacka, B Tabauu,i
B Act of Engagement.

6. LliHy noTpibHO BKa3yBaTh B EBPO? i paXyHOK BUCTaBAATU B EBPO?
Tak, BCi po3paxyHKKU BeayTbCA B €BPO. Kpim Toro, B Tabanuui 3 iHpopmaliieto npo nocravyanbHUKa
HeobXxifHO BKa3aTM HOMep paxyHKy B EBPO.

7. LiHy B Tabnunyui BkasyeaTtu B eBpo 6e3 M/B, a B paxyHKy byae uiHa 3 NAB

B ctoBnuunky Fees without VAT Bka3yeTbcs uiHa 6e3 M/B, B ctoBnunky Fees with VAT Bka3syeTbca
uiHa 3 NAaB.

B paaky TOTAL P> BKasyeTbcA cymapHa BapTicTb 6e3 MB ta 3 MAB BignosigHo.

8. B Tabnunyui BKa3yBaTy LiHy 3@ 1 WT. Y BaPTICTb YCbOro TUPAXKY?
B Tabanui BKa3yeTbCA LiiHA 32 BECb TUPaAXK.



Questions and answers

1. Most publications indicate "Change of layout from A4 to A5". This can be understood in different
ways. You can simply take these PDF files for printing, and proportionally (with a coefficient of 1.42)
make them smaller. However, all layout elements (fonts, illustrations, margins) will decrease by this
coefficient. So the basic font of 11 size will become 7.8 (which is frankly small for comfortable
reading). We don't usually do that. The advantage of this approach is speed (you can adapt all
layouts in one day), cheapness (less work - less money), and the number of pages will not change
(accordingly, you can already calculate the print). A more difficult (but at the same time more
correct) way is to re-design the layout to a smaller A5 format. This is more work (each layout
requires at least a day of work), and the number of pages will increase significantly (if you do not
reduce the font size). The advantage of this approach is the quality and compliance with the visual
guidelines of the Council of Europe. Minus - this requires additional time and money. It is also
extremely difficult to estimate the number of pages in a "re-design" the layout, so it is more difficult
to calculate the printing costs in advance. In any case, we need to know which option you choose.

This means "re-design" the layout to A5 format.

2. The first publication of "Handbook "Parenting in the Digital Age". It is specified that a Word file is
provided. The layout was obviously made from this file. For high-quality offset printing, the layout
made in Word is not suitable. It is necessary to make a layout in Adobe InDesign, and allocate funds
for this.

Yes, indeed, the layout was made from a WORD file. For this publication, it is necessary to develop a
layout in InDesign.

3. Fourth publication " Recommendation CM / Rec (2015)4..." It looks like the PDF is also made from
a Word file. At least the quality of this layout is questionable. It needs to be improved, or the new
layout needs to be developped.

Similarly, for this publication, it is necessary to develop a layout in InDesign.

4. The last publication "Council of Europe " Internet literature Handbook". The number of Pages is
currently unclear. Please send at least an original English-language publication to estimate the

number of pages.

In the Act of Engagement, there is a link to the WORD file. The original publication is available for
download at the following link (the original publication has 147 pages):

https://edoc.coe.int/en/internet/7515-internet-literacy-handbook.html

For this publication, we also have an original layout in ai (in English). Please note that this publication
will require proofreading of the Ukrainian text.

5. Provision of prepress preparation and layout services - does this mean that the designer will have
to make a design layout on our part? do you provide a ready-made layout in a PDF file for printing?
It will be necessary to make a design layout. For some publications, we have layouts in ai, but they
are made in A4 format — such layouts will need to be re-designed to A5. For other publications, we
only have Word/PDF files — you will need to develop a layout for them. For more information on
each specific publication, see the table in the Act of Engagement.


https://edoc.coe.int/en/internet/7515-internet-literacy-handbook.html

6. The price must be specified in euros? and issue an invoice in euros?
Yes, all prices and payments are in euros. In addition, in the table with information about the
supplier, you must provide bank details of your account in Euro.

7. The price should be indicated in euros without VAT, and the invoice will contain the price with
VAT?

In the column Fees without VAT specify the price without VAT, in the column Fees with VAT specify
the price including VAT.

In the line TOTAL P specify the total cost without VAT and with VAT, respectively.

8. In the table, the price for 1 pc should be indicated, or the cost of the entire print run?
The table should indicate the price for the entire print run.



