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CONNECTION TO THE DATABASE

Your centre now has an online space in the new EUR-OPA Major Hazards Specialised Centers
Online Database.

» To access your space:
1. Go to this webpage : https://europa-projects.ext.coe.int/en/
2. Log in with your email address and your password
If you are logging in for the first time, use the default password that has been sent to
you by the EUR-OPA Secretariat.

Once logged in, you access to your Administration dashboard.

Edit or add users (change password and email address)

Important: If it is your first connection to the database, modify the default password and enter

a new one.
To change your password or your email address :

1. Click on “Manage users” on your Administration dashboard
2. Click on “Edit” to modify your password and eventually your email address

Center users

afem@afad gov. ir @

To add new users (= give permission to access your Administration to other users):

1. Click on “Manage users” on your Administration dashboard
2. Click on “Add a user”
3. Enter the new email address and the new password


https://europa-projects.ext.coe.int/en/

GENERAL PRESENTATION OF THE DATABASE

The main objectives of the database are to:

e Give the centres and their projects online visibility;

e Highlight the cooperation between the EUR-OPA Specialised Centres;

e Centralise all the information about the projects and therefore facilitate the
administrative work of both the centres and the EUR-OPA Secretariat.

It replaces the traditional administrative process and is thus used for the submission of the
projects, the budget and the narrative reporting.

Administrative process

Submission Formulatio Publication

of project

of project of project Finalisation Update of the
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descriptions and Financial and
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public web
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Steps in the database

Creation o
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partners in the admin and Reporting in
the project o initial

the project
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project
coordinator

and final

e publication
ill in their publication online

part online

. Restricted access / only accessible for . Public / visible online
EUR-OPA Secretariat and project

coordinators (for their own project)



MANAGE YOUR ADMINISTRATION

Presentation of the administration dashboard

Once logged in, you will access your Administration dashboard.

From this interface, you will be able to manage the information relative to your user account(s)
and your centre, the projects your centre has coordinated or those for which you participated
as a partner.

Your administration

Welcome ISPU

A On this page you will have the possibility to manage the profile of your Centre (description, contact, logo etc.), submit and medify your project proposals as coordinator and as partner of
General info he project.

about the centre

Create a new project

Add a project
™ Projets 2015
Pan-Eurcpean and nation-wide landslide susceptibility assessment (European Landzlide Susceptibility Map)
Methodology for the creation of a complex emergency alerting system
Projets 2014
Pan-Eurcpean and nation-wide landslide susceptibility assessment (European Landzlide Susceptibility Map)
Edit projects, budgets,
—
Projets 2013 reporting
Pan-Eurcpean and nation-wide landslide susceptibility assessment (European Landslide Susceptibility Map)
Analysis of the local suthorities involvement in major hazards management E m @
Muclear Hazard. Chemnobyl and Fukushima: Lessons for Public Awareness
Projets 2012
— Pan-Eurcpean and nation-wide landslide susceptibility assessment (European Landzlide Susceptibility Map)
Analysis of the local authorities involvement in major hazards management E m

Muclear Hazard. Chemobyl and Fukushima: Lessons for Public Awsreness

Add/Edit/Delete
GIERTIES

Change password
Add/Edit users

e v




Manage the general information of your centre

To modify the general information about your centre:

1. Click on “Modify centre” on the Administration dashboard page
2. Fill in all general information about your centre (name, address, phone number, public
email address, website, currency, mandates...)

Important: Your contact information will be visible online. Share only public email address and

phone number.

3. Itis also possible to upload the logo of your centre and three images to illustrate your
activities

Important: When you upload images on the database, please make sure that you are allowed to
use it in terms of copyright and that all the people on the photos gave their approval to be
visible online.

Center name
Higher Institute of Emergency Planning
Address
Centre Gouvernemental de Coordination et de Crise, Rue Ducale, 53
Country
Belgium 4
Postal code
1000
City
Bruxelles
Phone
+32 2 506 48 81
Fax
Public email
ispu.hin@ibz.fgov.be
Website
hitp:/fwww ispu eu/
Currency
Euro v



CREATION AND EDITION OF A PROJECT

How will your projects appear online

1. The page dedicated to your centre

Home EUR-OPA Council of Europe About Contact Version frangaise

MAJOR HAZARDS SPECIALISED CENTERS

EUROPEAN AND MEDITERRANEAN
MAJOR HAZARDS AGREEMENT

rurBOPA

LGNS SN 121235 M3 AL
ALTORD LUR U9) R SQULS ML L3S CONSFIL DF CFLRONE

ISPU

. . Institute of Emergency Planning
General information

about your centre

HIGHER INSTITUTE OF EMERGENCY PLANNING Find a project
Search .. Q
IEIIXY Centre Gouvememental de Coordination et de Crise, Rue Ducale, 53 1000 Bruxelles
+322 506 48 81 Filter by centre . c
ispu.hin@ibz.fgov.be —— =
Listing of your Filter by theme ... .
rojects
- Filterby tag ... v

Location of your

Pan-European and nation-wide landslide susceptibility assessment centre
(European Landslide Susceptibility Map) (2012 - 201%

Methodology for the creation of a complex emergency alerting system  Biodload Y|
(201 4 = 20?;) p g y ng y Amstsroam !
London eriands
Nuclear Hazard. Chernobyl and Fukushima: Lessons for Public ¥ BnYiels Cologne ey
Awareness (2012 - 2013) Eaekio 5/ S 8
Luxembourg .
Paris v +

Mep Dets | Termes of Use




2. The page for the presentation of a project

MAJOR HAZARDS SPECIALISED CENTERS

EUROPEAN AND MEDITERRANEAN
MAJOR HAZARDS AGREEMENT

curBOPA

i mee O

IcoD Coupling tesrestriel end marine datesete for coastal hazerd aseesament and rick...

ICOD

Eure-Meditarrancan Cantra o Insular Coastal Dynamics

COUPLING TERRESTRIAL AND MARINE DATASETS FOR COASTAL HAZARD ASSESSMENT Find a project
AND RISK REDUCTION IN CHANGING ENVIRONMENTS

Coordinators and

searcn .. Q
partners
2012-2015 Bitar by csntre .. -
PARTHERS
c centre  Euro-Mediterranean Centre on Insuler Cosstel Dynamica S *
Partners centrea : European Centre an Geomarpnoiogioel Hezarda . Univeraity of Mogena and Reggio Emil
a o a Rilter by thams ... -
Media files (deliverables,
& Msin resulte 2014.paf
q Fiter by tag . -
reports, studies...) £ Main reeulta 2015 pof

Images to illustrate your project

PROJECT BACKGROU

Coastal inatabiity Dhanomana which Cawsa BRavy 50CK-SSONOMIC CORSAGUENCES and Tatalias hava increasad Significantsy in facent years
Gue to gickal changas, which dotamming mor fraquant extrema events, and prog 0 of coastal aeeas,
<20acislly in devaioping counkries.

Project background

This projct 15 Based 0N DraVious SCKARINC werk such a2 the 20092011 Project "Coastines at Risic methods for multh-hazards sssesamant”
©f the CERG. For mans in \, 366 the projsct ol and the for 2011). 1000 sed CERG also organised a Post-
Craduats Training Sshool on Coastal Hazaed ang Rizk 10 June 2071 In Cosn.

Tha study araes are the Normandy coast (France) and the Cossts of th 1skand of Malta, which show diffasent morpheclimatic and tactonic
RING, Bt Which have BeGN Snd AN &t OTesant affctad by Sigificant Shanges In s¢a Kval since the Last Glacisl MaYImum, whan the ses
1erel Was s0me 120 metras lower than present.

The In2012-2815 aimed in particalar s

- Dairvr an criginal conarbution and naw dIrecthvas for sk reduCtion in coastal areas taiing into account

climats changes based on the outputs of the CEAG 200011 Project "Coas n

- Devalop & mettidisciplinary methcaclogical approach which & capatil ograts temesty

- Undarstand of [andslide kinematics threash generstion of ineawiiage of their SubmArins soatial and temperal davaiopment. This
IMOWIGOgR WO Of COL3E Gnablke to CroVIGR 3 MONe ComDIBhEREIYR: DICture of 1SNASHGE hazand CondRIons.

OST SIGNIFICANT ACHIEVEMENTS

agration of tamestrial Gnd marine data st

Reporting

- Crganisation of 3 Workshop to Identify & precadura Tor the development of hazard maps, IMegrating sea level nise 3nd tha snthropic
moacts for both rocky coast anvirenments and sandy baaches
Pull-down menu

- Coastal menitonng in Cozo, Anchor Bay and I-Oarraba (Maits)
Detailed presentation of - Survey and moritoring of rocky coastal afoslon Laing Lazer tachnkguss (Diag0s coastal cifts, Nermandy)
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EXPECTED RESULTS v



Creation of a new project (coordinator)

The creation of the project in the database by the project coordinator corresponds to the
submission of the project to the EUR-OPA Secretariat.

Important: The creation of a project has to be done by the project coordinator ONLY. If you are
a partner centre, you will receive a notification by email once the coordinator has created the
project.

To create a new project,

1. Click on “Add a project” on the Administration dashboard page
2. Edit the title, the duration and the partners of your project
3. Then, check the checkbox(es) according to your project’s main topics

Add a project
Project's name Project's name

English Francais

Duration

1 year ™
Partner 1

— Centre partenaire — v
Partner 2

— Centre partenaire — v
Partner 3

- Centre partenaire — v
Partner 4

- Centre partenaire — v
Partner 5

- Centre partenaire — v
Partner 6

- Centre partenaire — v
Themes
[ scientific and

[ cooperation among decision makers
[ Promoting risk culture

[ Population’s participation to DRR

Add a project

Once your project is created, an email notification will be sent to your partners, inviting them
to fill in their part of the project presentation.



Your new project now appears on your list of projects on your Administration dashboard page.

If you need to make changes in the general information of your project (name, duration,
partners, topics), click on “Administration (coordinator)”.

Your administration

Welcome ISPU

On this page you will have the possibility to manage the profile of your Centre (description, contact, logo efe.), submit and medify your project propesals as coordinator and &s partner of
the project

Projets 2015

Pan-Eurcpean and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Methodology for the creation of 2 complex emergency alerting system

Projets 2014

Pan-Eurcpean and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Projets 2013

Pan-Eurcpean and nation-wide landslide susceptibility assessment (European Landslide Susceptibility Map)

Analysis of the local authorities involvement in major hazards management E Reportii g | Administration (coordinator) | [ elete

Muclear Hazard. Chermnobyl and Fukushima: Lessons for Public Awareness

Projets 2012

Pan-Eurcpean and nation-wide landslide susceptibility assessment (European Landslide Susceptibility Map)

Analysis of the local authorities involvement in major hazards management E Administration {coordinator)

Muclear Hazard. Chermnobyl and Fukushima: Lessons for Public Awareness

o o

10



Edition of a project

If you are the project coordinator, you can directly access the editor of the project by clicking

on the “Edit” button corresponding to the project on the Administration dashboard page. If you
are a partner, you must wait for the coordinator to create the project first.

Important: The project presentation and the budget that you will enter in the database and
submit to the EUR-OPA Secretariat will be used to draw up the contract.

Your administration

Welcome ISPU

On this page you will have the possibility to manage the profile of your Centre (description, contact, logo ete.), submit and modify your project proposals as coordinator and &s partner of
the project.

Projets 2015

Pan-European and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Methedology for the creation of a complex emergency alering system

Projets 2014

Pan-European and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Projets 2013

Pan-European and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Analysis of the local authorities invelvement in major hazards management dget Administration {coordinator) @

Muclear Hazard. Chemolyl and Fukushima: Lessons for Public Awarensss

Projets 2012

Pan-Eurcpean and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility hMap)

Analysis of the local authorities involvement in major hazards management E Administration (coordinator)

Muclear Hazard. Chemobyl and Fukushima: Lessons for Public Awareness

11



Fill in all the information about your project and eventually upload some relevant documents
to highlight your work. It is also best to upload some images to illustrate your project page
(only for the coordinator).

Click to add a photo File manager Click to choose a photo

Add a file

File

= o

File

on your computer...

Image 2

= Choose a photo ...

... or select a photo in

Images
Image 3 — your file manager
L . *
L== = K
= Choose a photo ... [o] o] [+=]

Files
cocan. | | contl Sveion | | Geomorpholopid | Geoptysicsl | | Maknresuts | | Mamesists | | Posir,Goso 50{ | Prampoliotet
Project1- Mp Gozo.pdt mapping Research 2014.p01 2015.par 21,2018 _JoM_MA.

g g | e [ e

Write short and clear texts about your project:

e Project background

e Expectedresults year1 & 2
e Deliverablesyear1 &2

e Activitiesyear1 & 2

e Targeted groups

Do not hesitate to insert links into your online publications or work.

Project background

Maximum 250 words. What is the context and which situation led to this project? Why is it important to carry out ge to address with this project? Why does it need/justify funding? If this is
- e cotruato of  reiush Inlemented et anly dorin th bt schivamens
ATextenormal v | Noirv || Gras | ltalique | Souligné | E &= = £ |/ €| @

Based on 2014 / 2015 project on Coupling terrestrial and marine datasets for coastal hazard assessment & risk reduction in changing environments’ it has clearly emerged that it A
is of utmost importance to have not only geological but also (and possibly more importantly), geomorphologic base maps on which to initiate, first the susceptibility mapping and

, the hazard, and finally risk mapping. Based on the above and UNIMORE's excellent experience with geomorphologic mapping in the north-west of
Maita, it is proposed that the 2016-17 proposal will be based on developing geomorphological mapping skills and datasets in the participating centres and country coastlines.

Link to the project presentation

When you are finished with the edition of your project, save it. You have two options to save
your project:

e “Save” to save your changes in draft mode (this option enables you to return to your
work and make changes whenever you want);

e “Save and submit change to admin for validation” to submit your project for validation
to the EUR-OPA Secretariat for comment and/or modify if necessary.

12



EDITION OF THE BUDGET

To edit the project budget :

1. Click on the “Budget” button corresponding to the project on the Administration
dashboard page

2. Fillin the budget form and click “Save”

Your administration

Welcome ISPU

On this page you will have the possibility to manage the profile of your Centre (description, contact, logo eic.), submit and modify your project proposals as coordinator and as partner of
the project.

Projets 2015

Pan-European and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Methodology for the creation of & complex emergency alerting system

Projets 2014

Pan-Eurcpean and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Projets 2013

Pan-Eurcpean and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Analysis of the local authorities involvement in major hazards management o dit Rer urting | Administration (coordinator) @

Nuclear Hazard. Chemobyl and Fukushima: Lessons for Public Awarensss

Projets 2012

Pan-European and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Analysis of the local authorities involvement in major hazards management E ‘Administration {coordinator) @

Muclear Hazard. Chemnobyl and Fukushima: Lessons for Public Awareness

13



You can visualise your finalised form by clicking on “Visu Budget” and export it if you need to by
clicking on “Export Budget CSV” (CSV format).

= Retour

Edit budget

#of Average unitrate  # of Estimated budget
Payments Unit units. € participants. € Comments

1. Per diems

1.1 Hotel expenses Per night [1 | [o ] [1 ] 0.00€ I:l
1.2 Lunches Per lunch [1 ] o | [ | 0.00€ :|
1.3 Dinners Per dinner [1 | [o ] [1 ] 0.00€ I:l
1.4 Coffee breaks Per break [1 | [o ] [1 ] 0.00€ |:|

Subtotal 0.00€

2. Travel

2.1 National participants Per trip [1 ] o ] [ ] 0.00€ l:l
2.2 Local transport (coach hire) Per day [1 | [o ] [1 ] 0.00€ I:l
2.3 Lacal transport (taxi)y Per trip [1 | [o ] [1 ] 0.00€ I:l
2.4 International transport Per trip [1 ] o | [ | 0.00€ l:l

Subtotal 0.00€

3. Rent of hall, interpretation and translation

3.1 Rent of hall Per day [1 | [o ] [1 ] 0.00€ |:|
3.2 Rent of interpretation equipment (days x unit Per day [1 | [o ] [1 ] 0.00€ I:l

rate)

3.3 Interpretation services (days x unit rate x Per day [1 | [o ] [1 ] 0.00€ I:l

14



After the coordinator and all the partners have submitted the project and the budget, the EUR-

OPA Secretariat will comment and/or modify the project proposal (exchange phase).

You also have the possibility to make comments to the EUR-OPA Secretariat directly in the
project editor.

Project background
Maximum 250 words. What is the context and which situstion led to this project? Why is it important to carry out this project? Which issue(s) do you er . o

os poct Click on “+” where
Ao normal~ || Nov~ | [(Gras | aioe | soutens |[= | |2+ | = |[ 7 |[ @ |[= you want to make

Based on 2014 / 2015 project on Coupling terrestrial and marine datasets for coastal hazard assessment & risk reduction in changing environments’ it has clearly emerged that it
is of utmost importance to have not only geological but aiso (and possibly more importantly), geomorphologic base maps on which to initiate, first the susceptibility mapping and
subsequently, the hazard, vulnerability and finally risk mapping. Based on the above and UNIMORE's excellent experience with geomorphologic mapping in the north-west of
Malta, it is proposed that the 2016-17 proposal will be based on developing geomorphological mapping skills and datasets in the participating centres and country coastiines.

a comment

Link to the project presentation

Then, the Secretariat will validate the project and it will be published online (initial
publication).

This concludes the first phase of the projects publication process on the database.

Phase 2: Narrative
reporting

{ | 1

Phase 1: Creation/Edition ——> Initial publication —> Final publication

Creation o
the broject All the Edition b Validation by -
prol b L the admin the admin and Reporting in Validation
by the the project P and final
; proj nd the initial progress e
project fill in their centre publication publication
coordinator (i

part online

. Restricted access / only accessible for . Public / visible online

EUR-OPA Secretariat and project
coordinators (for their own project)

After implementation of the project, you will have to submit your reporting (phase 2) for the
final publication.

15



EDITION OF THE NARRATIVE REPORTING

To edit your narrative reporting,

1. Click on the “Reporting” button corresponding to the project on the Administration
dashboard page

2. Just as you did for the initial publication, fill in all the information for the reporting of
your project and eventually upload some relevant document to highlight your work

3. Save your reporting

Your administration

Welcome ISPU

On this page you will have the possibility to manage the profile of your Centre (description, contact, loge ete.), submit and modify your project proposals as coordinator and as partner of
the project.

Projets 2015

Pan-European and nation-wide landslide susteptibility assessment (Eurcpean Landslide Susceptibility Map)

Methedology for the creation of 2 complex emergency alerting system

Projets 2014

Pan-European and nation-wide landslide susteptibility assessment (Eurcpean Landslide Susceptibility Map)

Projets 2013

Pan-European and nation-wide landslide susceptibility assessment (Eurcpean Landslide Susceptibility Map)

Analysis of the local authorities involvement in major hazards management E B et A Jinistration {coordinator) | Delete

MNuclear Hazard. Chemobyl and Fukushima: Lessons for Public Awareness

Projets 2012

Pan-European and nation-wide landslide susteptibility assessment (Eurcpean Landslide Susceptibility Map)

Analysis of the local authorities involvement in major hazards management E Administration {coordinator)

Nuclear Hazard. Chemobyl and Fukushima: Lessens for Public Awareness

16



MANAGE YOUR MEDIA FILES (ADD/DELETE/EDIT FILES)

To add, delete or edit media files, click on “Manage media files” on the Administration
dashboard page to open the File manager.

File manager
Add a file

File

File

* N *

==
Edit § Delete

Files

CoE-CERG- Costal Stretch Geomorphologic: Geophysical Main results Main results Poster_Gozo_EG! Prampolini et
s Jan Gazondf MaRRiRg Ba B Bdl alg2oas o 1A
N oo B ditth diith men Cédie”

Leaflet-

From this interface, you can visualise all the files you have uploaded on the database.
To add a new file, click on “Choose a file”.

To delete afile, click on “Delete” on the file you want to delete.

To edit the name of afile, click on “Edit” on the file you want to edit.

It is better if you give explicit and clear names to your files, since they will be visible online, so
that the users of the database can quickly have an idea of their content.

Important: The size of the files that you can upload on the database is limited. If your files are
already visible online (e.g. on your centre’s website), insert the links in the editor of your
projects instead of uploading new files. If your files are not accessible online yet and you want
to upload them on the EUR-OPA database, please try to reduce the size of your files.
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