Tender procedure for purchase of services graphic design for 4 projects of the Council of
Europe Office in Ukraine
Question — Answer

Contract # 00905/2025/5
BH 9317
BH 9310
BH 9154
BH 3682

Question: Is it acceptable to provide a link to portfolio of the company, instead of attaching the
files directly to the email, given that the portfolio is rather large in size and exceeds standard email
limits.

Answer: According to tender files, documents may be submitted via file sharing services such as
WeTransfer, Dropbox, OneDrive, etc.. In this case, the link must mandatorily remain active for at
least 30 days after the deadline for the submission of the bids. Failure to ensure this may lead to
the bid being excluded from the procurement procedure.

Question: LliHoBa npono3auuia Mmae 6yTn BuknageHa y ¢opmarti NoroanHHOI CTaBkM HEOBXigHNX
crneujianicTiB (3rigHO 3 NnonepegHiM naaHoM pobiT) oA BUKOHaHHSA 3a4ad 3 rpadpivyHoro gusamnHy?
YUm >K OUiKyeTbCA NOAAHHA OPIEHTOBHOIO NPanc-ncTa NoCcNyr i3 An3amnHy, AKMN Hagani Moxke 6yTun
[eTanizoBaHUI Ha po3cyn 3aMoBHMKa MicnA nepernagy Npono3unLin, 3 ornagy Ha Te, Wo KiHueBa
BapTICTb 3anexkaTtnMe Bif KOHKPETHMX TEXHIYHNX 3aBOaHb Ta pedepeHciB?

Answer: CaMe Tak, y AOroBopi Npo 3anyyeHHA Ha cTopiHui 3 HeobxigHO BKasaTu LiHOBY
npono3uuito y popmaTi NOrogmMHHOI CTaBKMU.

Question: [MpoxaHHA YTOUHUTM MNOPAOOK NiATBEPAXEHHA KpUTepiiB BignoBigHOCTI (OCBiTa,
[ocBig poboTun, ekcnepTn3a, MOBHI HaBMYKK) AK opuandHa ocoba. Yn goctatHbo HagaTu:

1. OOKyMeHT, WO nigreepaxye npodinb kKoMnaHii Ta JOCBig ii BUKOHaBLIB y peanisauii
peneBaHTHUX NPOEKTIB (Y AOBiIbHOMY dopmMarTi);

2. CV knrouyoBKx cneuianicTie (4n1eHiB KoMaHgM), AKi BigNoBigatoTb BUSHAYEHUM KPUTEPIAM
BigNoBigHOCTI.

Answer: BignoBigHo 0o TeHaepHOi AokyMeHTauii (po3ain E. ASSESSMENT) Bu nogaeTte 3asaBky Ha
yyacTb y TeHAepi, A0 AKOI gonyyaete npodinb KoMnaHii Ta woHanMeHwe 3 KaHangatypu
npauiBHUKIB, AKi 3a1y4aTUMyTbCA A0 BUKOHAHHA 3aMOB/IEHb BigNOBIAHO A0 KOHTPaKTy. Takox Bu
[0NyyaeTe pe3toMe Lmx nNpauiBHUKIB 3 ycieto HeobxigHow iHpopMaLiiero Npo HUX (OCBiTa, AOCBIA,
poboTn, ekcnepTmsa, MOBHI HaBMUKK ToLo). CaMe ui Kputepii byayTb BU3HaAYanbHUMU Mig vac
OL,iHIOBaHHA.

[...

For legal persons only: legal persons are requested to include in their bids the profiles of a
maximum of 3 natural persons proposed to be assigned to the contract. The status of each
natural person included in the bid must be specified, and in particular whether they are



employees or subcontractors. Each natural person included in the bid will be assessed
against the above eligibility criteria...]

Question: NpocuMo nigTBEPANTH, UM PEECTPALLINHI LOKYMEHTU HOPUANYHOI 0cobun (Hanpukiag,
BUTAr 3 Aep>KaBHOro PeeCTpy, cTaTyT, cBigoutBo nnatHuka MNAB/egnHoro nogatky) HeobxigHO
nogaBatM y nepeknagi aHrincbkOK MOBOK, a TakoXX UM 060B’A3KOBMM € HOTapianbHO
3acBigyeHnin nepeknag, 4m byge OocTaTHbO Mepeksagy, 3acBigYeHOro caMok KOMMaHiero-
y4acHUKOM?

Answer: BinnoBigHo o TeHaepHOi aokyMeHTauii (po3ain G. DOCUMENTS TO BE PROVIDED) Bu
nogaete naker AOKYMEHTIB, CKMageHUX aHrMincbko MOBOto. BuMora wono HotapianbHoOro
3aBipeHHA nepeknany ALOKYMEHTIB y TEHAEPHIN AOKyMeHTaU,ii BiaCyTHA.

[...

DOCUMENTS TO BE PROVIDED

One completed and signed copy of the Act of Engagement;

A list of all owners and executive officers, for legal persons only;

Registration documents, for legal persons only;

vV V V V ®

All the documents listed above, under Section E, necessary for the assessment of the bid
under the eligibility and award criteria:

o A detailed CV, preferably in Europass Format, demonstrating clearly that the
Tenderer fulfils the eligibility criteria (4 pages maximum);

o Portfolio or at least 2 examples of previous work, demonstrating relevant
experience in graphic design. Provided samples should have an indication of
name and surname of a Tenderer who applies;

o A list of 3 (three) referees' contact details (name, surname, job title, phone
number, email);

o Acover letter.

All documents shall be submitted in English, failure to do so will result in the exclusion of
the tender. If any of the documents listed above are missing, the Council of Europe reserves
the right to reject the tender...]



