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INTRODUCTION

During its 64th meeting the PC-OC decided to resume its work on the development of practical 

guidelines and model request forms for mutual legal assistance as a follow up to the project VC 2248 

on effective tools to facilitate MLA: practical guidelines and model request forms. 

During its 65th meeting the PC-OC, noting that meanwhile such model request forms had been

developed in the context of the EU’s Eastern Partnership initiative, considered the proposal of the PC-

OC Mod to take stock of existing model forms and guidelines before proposing any new model forms

and decided to:

- invite experts to send existing national or international model forms and or guidelines to the 

Secretariat by 1 March 2014;

- instruct the PC-OC Mod to consider the collection of model forms and /or guidelines and to make

proposals for a follow-up.

To date, 10 countries have sent examples of their national model forms and/or guidelines which are 

reproduced in part 1 of this document. Eight countries (Armenia, Denmark, Estonia, Germany, the 

Russian Federation, the Slovak Republic, Slovenia and Sweden) indicated they had no national 

model request forms. Some countries referred to the EU model forms mentioned in part 2 of this 

document. The model forms developed within the EU’s Eastern Partnership initiative are equally 

reproduced in part 2 of this document.

Durant sa 64me réunion le PC-OC avait décidé de  de reprendre ses travaux sur l’élaboration de 

lignes directrices pratiques et de formulaires types de demandes d’entraide judiciaire en matière 

pénale, à titre de suivi du projet VC 2248 relatif aux outils pratiques efficaces pour faciliter la 

coopération judiciaire en matière pénale : lignes directrices pratiques et formulaires types de 

demandes. 

Durant sa 65me réunion le PC-OC, apprenant que de tels formulaires types de demandes avaient 

déjà été développé dans le cadre d’un projet relevant de l’Initiative de l’Union européenne pour un 

partenariat oriental, a examiné la proposition du PC-OC Mod de faire le bilan des formulaires types et 

lignes directrices qui existent déjà avant de proposer de nouveaux formulaires types  et a décidé : 

- d’inviter les experts à envoyer au Secrétariat pour le 1er mars 2014 les formulaires types et/ou 

lignes directrices nationaux ou internationaux existants ;

- de charger le PC-OC Mod de considérer ces formulaires types et/ou lignes directrices et de faire des 

propositions de suites à donner.

En ce jour, 10 pays ont envoyé les exemples de formulaires types de demande et/ou de lignes 

directrices nationaux reproduits dans la partie 1 de ce document. Huit pays (l’Arménie, le Danemark, 

l’Estonie, l’Allemagne, la Fédération de Russie, la République Slovaque, la Slovénie et la Suède) ont 

indiqué ne pas disposer de formulaires types de demande nationaux. Certains pays ont fait référence 

aux formulaires de l’UE mentionnés dans la partie 2 de ce document.  Les formulaires développés par 

l’initiative de l’UE pour le partenariat oriental sont également reproduits dans la partie 2 de ce 

document.
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1. NATIONAL FORMS/GUIDELINES / FORMULAIRES OU LIGNES DIRECTRICES NATIONALES

CZECH REPUBLIC

Příloha č. 21/B

VZOR ŽÁDOSTI O DORUČENÍ PÍSEMNOSTI
v anglickém jazyce

The ……… Court in ……… ref. No. … .. …/….-…

R E Q U E S T
FOR MUTUAL LEGAL ASSISTANCE IN A CRIMINAL MATTER

Name, address and ref. No. of the 

requesting authority:

Name, address and ref. No. of the 

requested authority:

In connection with the criminal proceedings against ……… ……… ………, born on … …… 

…., citizen of ………, for committing a crime of ………………… under Section …(..) of the Criminal 

Code of the Czech Republic that he/she has allegedly committed by 

…………………………………………………………………………………....

…………………………………………………………………………………………………...

…………………………………………………………………………………………………..,

the ……… Court in ………, the Czech Republic, has the honour to request the 
………………… for legal assistance consisting in service of a document on 
………………..
…………………………………………, using

one of the formalities recognized by the laws of the requested State.
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the following special formality if compatible with the laws of the requested State:

      service to the addressee’s own hands with no possibility of substitute service.

This request is urgent for the following reasons: ………………………………………

…………………………………………………………………………………………………...

This request is confidential for the following reasons: ………………………………

…………………………………………………………………………………………………...

Specification of the assistance sought: Serve the enclosed   …………………………… …………………………………………………………………………………………………...
to the above-mentioned person’s own hands; the above-mentioned person is believed to be staying at 
………………………………………………………………… Service is to be confirmed by the 
addressee’s own signature on the enclosed Proof of Service. If the addressee refuses to accept the 
document served, such refusal must be noted in the Proof of Service, including the date and reason 
for the refusal, and the Proof of Service must be returned to the requesting authority. If the above-
mentioned person does not stay at the above-mentioned address at present, we request that the 
competent authorities of ……………… search for his/her actual place of residence in the territory of 
……………… for the purposes of service.

The mutual legal assistance is requested under

Article 7 European Convention on Mutual Assistance in Criminal Matters of 20 April 1959.

Article 7(2)(b) of the United Nations Convention against Illicit Traffic in Narcotic Drugs and 

Psychotropic Substances of 20 December 1988.

Article 26 of the Criminal Law Convention on Corruption of 27 January 1999.

Article … ……………………………………………………………………………………

Reciprocity.

For eventual consultations, it is possible to contact: ……………………………………

…………………………………………………………………………………………………...

List of enclosures:

 Copy of the provisions of the Criminal Code of the Czech Republic applicable to the crime,

 ………………………………………………………………………………………………..,
 Proof of Service.

The ……… Court in ……… avails itself of this opportunity to renew to the .………………… the 

assurances of its highest consideration.
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………, … …… 20..

....................................

(jméno a služební postavení)

(Podpis a otisk úředního razítka)
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Příloha č. 22/B

VZOR ŽÁDOSTI O PROVEDENÍ VÝSLECHU
v anglickém jazyce

The ……… Court in ……… Ref. … .. …/….-…

R E Q U E S T
FOR MUTUAL LEGAL ASSISTANCE IN A CRIMINAL MATTER

Name, address and ref. No. of the 

requesting authority:

Name, address and ref. No. of the 

requested authority:

In connection with the criminal proceedings against ……… ……… ………, born on … …… …., 

citizen of ………, for committing a crime of ………………… under Section …(..) of the Criminal Code 

of the Czech Republic that he/she has allegedly committed by

…………………………………………………………………………………....

…………………………………………………………………………………………………...

…………………………………………………………………………………………………..,

the ……… Court in ………, the Czech Republic, has the honour to request the 
………………… for legal assistance consisting in taking testimony ……… 
…….………………………………….. using

one of the formalities recognized by the laws of the requested State.

the following special formality if compatible with the laws of the requested State:

     ………………………………………………………………………………………………..

     ………………………………………………………………………………………………..

Taking testimony of said person is necessary for the criminal proceedings in the Czech 

Republic because………………………………………………………………………………...
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…………………………………………………………………………………………………..

This request is urgent for the following reasons: ………………………………………

…………………………………………………………………………………………………...

This request is confidential for the following reasons: ………………………………

…………………………………………………………………………………………………...

Specification of the assistance sought: …….…………………………………, who stays at the address 
……………………………, is to be summoned to the competent authority of ……………… and 
interviewed by that authority as a ………. The ……… Court in ……… also requests to be notified by 
the competent authorities of ……… about the place, date and time of the interview at least 14 days in 
advance so that the defence lawyer can be informed about it; as the defence lawyer insists on his/her 
presence at the interview, the ……… Court in ……… requests that his/her presence be permitted by 
the competent authorities of ……………… (the defence lawyer is Attorney …. ………. ………). Said 
person is to be interviewed in accordance with the laws of ……………… in such a way that would 
allow his/her criminal prosecution by the competent authorities of ……………… for perjury if he/she
doesn’t testify the truth; if necessary under the laws of ………………, let the witness be taken under 
oath. Before the interview is commenced, said person must be instructed according to the enclosed 
instruction, as required by Czech law. During the interview, said person is to be asked the questions 
listed in the enclosure to this request. The interview is to be recorded by the competent authorities of 
……………… in written minutes that will include also the manner in which the interviewed person’s 
identity was ascertained, content of the instruction given to the person, questions asked and replies to 
them, and the minutes are to be signed by a representative of the interviewing authority, by the person 
interviewed and by the defence lawyer if he/she is present at the interview; in case the defence lawyer 
is present at the interview, this fact is to be expressly stated in the minutes. Original or a certified copy 
of the minutes is to be sent to the ……… Court in ……… through the Ministry of Justice of the Czech 
Republic.

The mutual legal assistance is requested under

Article 3 European Convention on Mutual Assistance in Criminal Matters of 20 April 1959.

Article 7(2)(a) of the United Nations Convention against Illicit Traffic in Narcotic Drugs and 

Psychotropic Substances of 20 December 1988.

Article 26 of the Criminal Law Convention on Corruption of 27 January 1999.

Article … ……………………………………………………………………………………

Reciprocity.

For eventual consultations, it is possible to contact: ……………………………………

…………………………………………………………………………………………………...

List of enclosures:

 Copy of the provisions of the Criminal Code of the Czech Republic applicable to the crime,
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 Instruction for ………,

 List of question to be asked.

The ……… Court in ……… avails itself of this opportunity to renew to the .………………… the 

assurances of its highest consideration.

………, … …… 20..

....................................

(jméno a služební postavení)

(Podpis a otisk úředního razítka)
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Příloha č. 20/B

VZOR ŽÁDOSTI O PRÁVNÍ POMOC
v anglickém jazyce

The ……… Court in ……… ref. No. … .. …/….-…

R E Q U E S T
FOR MUTUAL LEGAL ASSISTANCE IN A CRIMINAL MATTER

Name, address and ref. No. of the 

requesting authority:

Name, address and ref. No. of the 

requested authority:

In connection with the criminal proceedings against ……… ……… ………, born on … …… 

…., citizen of ………, for committing a crime of ………………… under Section …(..) of the Criminal 

Code of the Czech Republic that he/she has allegedly committed by 

………………………………………………………………………………........

…………………………………………………………………………………………………...

…………………………………………………………………………………………………..,

the ……… Court in ………, the Czech Republic, has the honour to request the 
………………… for legal assistance consisting in

search (examination),

seizure confiscation,

interception of telecommunication,

another act,

using
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one of the formalities recognized by the laws of the requested State.

the following special formality if compatible with the laws of the requested State:

     ………………………………………………………………………………………………..

     ………………………………………………………………………………………………..

This request is urgent for the following reasons: ………………………………………

…………………………………………………………………………………………………...

This request is confidential for the following reasons: ………………………………

…………………………………………………………………………………………………...

Specification of the assistance sought: …………………………………………………
…………………………………………………………………………………………………...
…………………………………………………………………………………………………...
…………………………………………………………………………………………………...

It is requested that presence of the following persons is permitted when the assistance is rendered: ……………………………………………………………………………………...
…………………………………………………………………………………………………...

The mutual legal assistance is requested under

Article … European Convention on Mutual Assistance in Criminal Matters of 20 April 1959.

Article … of the United Nations Convention against Illicit Traffic in Narcotic Drugs and Psychotropic 

Substances of 20 December 1988.

Article … of the Convention on Laundering, Search, Seizure and Confiscation of the Proceeds 

from Crime of 8 November 1990.

Article … of the Criminal Law Convention on Corruption of 27 January 1999.

Article … ……………………………………………………………………………………

Reciprocity.

For eventual consultations, it is possible to contact: ……………………………………

…………………………………………………………………………………………………...

List of enclosures:

 Copy of the provisions of the Criminal Code of the Czech Republic applicable to the crime,

 ………………………………………………………………………………………………..,
 ………………………………………………………………………………………………...

The ……… Court in ……… avails itself of this opportunity to renew to the .………………… the 



PC-OC Mod (2014) 01 Bil.
12

assurances of its highest consideration.

………, … …… 20..

....................................

(jméno a služební postavení)

(Podpis a otisk úředního razítka)
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DENMARK

Practical guidelines on mutual legal assistance in criminal matters (2001)

https://www.retsinformation.dk/Forms/R0710.aspx?id=1879
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FINLAND

To: PC-OC (Mod)

From: Finnish delegation 10.3.2014

In Finnish criminal justice system the police is in charge of pre-trial investigation. 

However, according to Pre-trial Investigation Act the investigator in charge must 

inform the prosecutor, if there is a crime that has cross-border dimensions. This is 

the case, for example, if a request for legal assistance is to be sent abroad. In these 

situations the prosecutor has a possibility to contribute to the request.

The police has its own Manual for Mutual Assistance in Criminal Matters. It contains 

also model requests. As far as I know, there are at least twenty model requests, 

mostly in Finnish: to hear a suspected person, to hear a witness, to request for home 

search, to request information about bank account, request concerning interception 

of telecommunication etc. At this stage I cannot enclose these model requests.

About 10-15 years ago Finnish authorities launched a model request to draft a 

request during pre-trial investigation. Although the model is very old it is still in use 

(model 1). The model form that is used by prosecutors is very similar.

The Ministry of Justice (Central Authority) has drafted model requests for courts. 

One reason to do so was the need to reduce translations costs. Model forms are 

designed for the purposes of service of documents. They can be reached thru the 

Intranet system. There are 12 various model forms in eight languages: Finnish, 

Swedish, English, Estonian, French, German, Spain, and Russian. The models are:

- Request for a written statement of claims

- Summons in a criminal case (request for a written response)

- Summons in a criminal case (call to main hearing)

- Call to a defendant in a criminal case

- Call for a complaint to court hearing

- Notice of court hearing to complainant/person to be heard

- Call of a witness to court hearing

- Acknowledgement of service

- Certificate of service/non-performance

- Notice of cancellation of main hearing

- Consent form

- Income declaration

I will enclose two models: a summons in a criminal case in English and in French 

(models 2 and 3).

In addition, a request to organize a video hearing is very popular (model 4 in 

Finnish).
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Tuomioistuimen nimi OIKEUSAPUPYYNTÖ
(yhteystiedot)

Vastaanottava viranomainen: Viron oikeusministeriö

Pyytävä viranomainen: xx

Asia: Oikeusavun pyytäminen keskinäisestä oikeusavusta Euroopan unionin jäsenvaltioiden 
välillä tehdyn yleissopimuksen perusteella  

Pyydettävä oikeusapu: Viron kansalaisten ZZ ja VV kuuleminen videokokouksen avulla 
todistajina tuomioistuimessa 

Selostus asiasta:
XX käräjäoikeudessa on vireillä rikosasia (Dnro R06/xx), jossa kihlakunnansyyttäjä NN 
vaatii rangaistusta törkeästä huumausainerikoksesta Rikoslain 50 luvun 2 §:n mukaan   
MM:lle. 

Syyttäjä (asianomistaja, vastaaja) on nimennyt todistajikseen asiassa Viron tasavallassa 
asuvat Viron kansalaiset ZZ, syntymäaika, osoite, puhelinnumero, ja VV, syntymäaika, 
osoite, puhelinnumero. (Jos Viron henkilötunnus on tiedossa, merkitkää se syntymäajan 
sijasta)

XX käräjäoikeus on  päättänyt toimittaa asiassa pääkäsittelyn käräjäoikeuden tiloissa 
8.5.2007 - 15.5.2007. 

Pyynnön tarkempi sisältö:
XX käräjäoikeus pyytää, että edellä kerrotut Viron kansalaiset ZZ ja VV kutsutaan 
henkilökohtaisesti virolaiseen tuomioistuimeen kuultavaksi videoteitse todistajina XX 
käräjäoikeuden pääkäsittelyssä. 

Todistajien kuuleminen on asiassa välttämätöntä aineellisen totuuden selvittämiseksi. 
Suomen tuomioistuimella ei ole mahdollisuutta sitovasti velvoittaa vieraassa valtiossa 
haastettua todistajaa saapumaan tuomioistuimen käsittelyyn. (Lisäksi, jos soveltuu: 
Käräjäoikeus on aiemmin kutsunut edellä kerrotut todistajat pääkäsittelyyn, mutta he eivät ole 
sinne saapuneet / Todistajalla on maahantulokielto Suomeen/ Todistaja on ilmaissut pelkonsa 
tulla samoihin tiloihin vastaajan kanssa).  

Esitämme ensisijaiseksi vaihtoehdoksi istunnon järjestämiseksi ..2007 kello 9.00 ja mikäli se 
ei mahdollinen, toissijaisesti päiviä ..2007 tai ..2007 kello 9.00. Pyydämme myös varaamaan 
toisen käsittelypäivän ensimmäisen käsittelyn mahdollisen estymisen johdosta ..2007 tai 
..2007. Todistajien kuulemisen arvioimme kestävän xx tuntia.

Käräjäoikeus järjestää tulkin käräjäoikeuden tiloihin, joten Virossa sijaitsevaan istuntosaliin 
ei ole tarpeellista hankkia tulkkia. 
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Lähetämme ohessa/erikseen asiakirjat/kuvat, joita todistajille pyydetään kuulustelun 
yhteydessä esittämään. .(huom! jos on oletettavaa, että on tarpeen vedota esitutkinnassa 
lausuttuun, myös esitutkintapöytäkirja tältä osin olisi hyvä olla mukana, ja sillä kielellä, jolla 
henkilöä on kuultu)

Asiaa koskeviin tiedusteluihin vastaavat käräjäoikeudessa käräjätuomari JJ ja käräjäsihteeri 
LL (kummankin yhteystiedot näkyviin, myös kielet, jota ko. henkilöt taitavat).

päiväys

Käräjätuomari JJ    
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IRELAND

Guide to Irish Law and Procedures – Mutual Legal Assistance in Criminal Matters (2008)

http://www.justice.ie/en/JELR/Guide%20to%20Irish%20Law%20and%20Procedures%20-%20Mutual%20legal%20Assistance%20in%20Criminal%20Matters.pdf/Files/Guide%20to%20Irish%20Law%20and%20Procedures%20-%20Mutual%20legal%20Assistance%20in%20Criminal%20Matters.pdf
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POLAND
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SERBIA

Mutual Legal Assistance Manual: Serbia

http://www.coe.int/t/DGHL/cooperation/economiccrime/corruption/Projects/CAR_Serbia/Technical%20papers/TP%206%20-MLA%20manual%20March%202011.pdf
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THE NETHERLANDS

This form is automatically generated, the articles are translated in several languages. I have 

translated a few paragraphs for your information. 

RECHTSHULPVERZOEK  /MLA request 

Datum :   Date 

Verzoekende Instantie :   requesting pp or judge and address

Vestigingsplaats :  Alkmaar 

Land :  Nederland 

Kenmerk :   reference

Lurisnummer (indien bekend)

:   

Aan de bevoegde autoriteiten van Turkije / To the compentent authorities of ...

Instantie :   Address

Adres :   

Postcode en plaatsnaam :   

Zeer geachte Ambtgenoot,

Gaarne zou ik uw aandacht willen vragen voor het volgende. 

Op werd onder mijn verantwoordelijkheid als Officier van Justitie onder parket/dossiernummer een 

strafrechtelijk onderzoek ingesteld tegen: Under my responsibility as a PP I started an investigation 

against: 

Naam : X 

Voornaam :  

Adres :  

Postcode en woonplaats :  

Geboortedatum :  

Geboorteplaats :  
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Nationaliteit :  

Welke ervan verdacht wordt zich schuldig te hebben gemaakt aan: crimes he suspected of and a 

description. 

He is wanted for having commited ...

strafbaar gesteld in artikel/de artikelen : the articles of the Dutch Penal Code (the translated versions 

will be avalable in the system. 

Korte uiteenzetting van de feiten:

Facts. 

  

Ik verzoek u op grond van tussen Nederland en Turkije geldende:

•Europees Verdrag aangaande de wederzijdse rechtshulp in strafzaken (Straatsburg, 20 april 1959)

•Aanvullend Protocol bij het Europese Verdrag aangaande de wederzijdse rechtshulp in strafzaken 

(Straatsburg, 17 maart 1978)

om de volgende assistentie.

Relevant Treaties (automaticly generated) and assistance needed. 

Verzochte assistentie:

Aangezien er aanwijzingen zijn, dat belangrijk bewijsmateriaal voor deze strafzaak in uw ambtsgebied 

aanwezig is, verzoek ik u te bevorderen dat met spoed doorzoeking wordt verricht bij: 

search at the following address 

Ik verzoek u hierbij met name acht te slaan op de volgende voorwerpen of stukken van overtuiging:

(in short) Please look for:... 
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Ik verzoek u over te gaan tot inbeslagname van voorwerpen of stukken van overtuiging, die aldaar 

worden aangetroffen en die voor het onderzoek van belang kunnen zijn, teneinde ze ter beschikking 

te (doen) stellen aan de Nederlandse Justitie, alsmede alle andere onderzoekshandelingen te 

verrichten die van belang zijn voor voornoemd onderzoek. 

In verband met het feit dat het hier een gecompliceerde zaak betreft verzoek ik u om de hierna te 

vermelden functionarissen te willen ontvangen en hen toe te staan, waar mogelijk, bij de uitvoering 

van het verzoek aanwezig te zijn: 

We would like to have ... present at the search if possible

Het bewijsmateriaal dat volgt uit dit rechtshulpverzoek zal niet, zonder uw voorafgaande 

toestemming, ten behoeve van andere dan in dit rechtshulpverzoek vermelde strafrechtelijk 

onderzoek worden gebruikt. Rule of speciality

Voor overleg over de uitvoering van dit rechtshulpverzoek kunt u contact opnemen met: 

Contactdetails of the pp/police/judge

Naam  :   

Adres  :   

Postcode en woonplaats  :   

Telefoon :   

Fax  :   

E-mail  :   

Ik dank u bij voorbaat voor uw medewerking bij de uitvoering van dit rechtshulpverzoek. 

Officier van Justitie, te Alkmaar

Bijlage: 

- Wetsartikelen: 
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SWITZERLAND

• Directives en matière d’entraide judiciaire internationale pénale
• Guidelines on International Mutual Assistance in Criminal Matters

• Aide-mémoire pour les demandes étrangères d’entraide judiciaire pénale
• Checklist for foreign requests for mutual assistance in criminal matters

• Modèle d’une commission rogatoire internationale en matière pénale (f)

• Modèle d’une demande de notification ordinaire avec récépissé (f)

• Modèle d’une demande spéciale de notification (a/f)

• Récépissé (a/f/it/e)

http://www.coe.int/t/dghl/standardsetting/pc-oc/PCOC_documents/Documents%202014/form-empfangsschein.pdf
http://www.coe.int/t/dghl/standardsetting/pc-oc/PCOC_documents/Documents%202014/form-gesuch-fe.pdf
http://www.rhf.admin.ch/etc/medialib/data/rhf.Par.0037.File.tmp/must-zustellung-f.pdf
http://www.rhf.admin.ch/etc/medialib/data/rhf.Par.0043.File.tmp/must-ersuch-f.pdf
http://www.rhf.admin.ch/etc/medialib/data/rhf.Par.0011.File.tmp/checkliste-ausland-e.pdf
http://www.rhf.admin.ch/etc/medialib/data/rhf.Par.0009.File.tmp/checkliste-ausland-f.pdf
http://www.rhf.admin.ch/etc/medialib/data/rhf.Par.0093.File.tmp/wegl-str-e-2009.pdf
http://www.rhf.admin.ch/etc/medialib/data/rhf.Par.0086.File.tmp/wegl-str-f-2009.pdf
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UNITED KINGDOM

Requests for Mutual Legal Assistance in Criminal Matters - Guidelines for Authorities Outside of the 

United Kingdom - 2014

https://www.gov.uk/government/publications/mla-guidelines-for-foreign-authorities-2012
https://www.gov.uk/government/publications/mla-guidelines-for-foreign-authorities-2012
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REPUBLIC OF KOREA

To: The Central Authority of Canada

Request for Mutual Legal Assistance 

in Criminal Matters

The Central Authority of the Republic of Korea respectfully requests the assistance of the 

Central Authority of Canada in criminal matters.  This request relates to the investigation of 

the case involving suspect AA for fraud.

1. Case Summary

 Prosecutor BB, Criminal Department III, Goyang Branch, Uijeongbu District 

Prosecutors’ Office

 Case Number: 2013HYEONGJE9585

2. Information on Suspect

 AA

- Date of Birth: January 1, 1946

- Nationality: Korean

- Address: #△△-○○ ABC APT, 20 Gopung-ro, Ilsandong-gu, Goyang-si, Gyeonggi-

do

- Occupation: Business owner

3. Facts of Crime

 Around 2010, the suspect founded a company named ‘C Company’ to do business of 

operating international flight services with a chartered aircraft from an overseas airline. 

 On July 26, 2011, at ◎◎ Cafe near Apgujeong Branch of D Bank located in 
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Apgujeong-dong, Seoul, the suspect told the victim, “I am about to lease an aircraft and 

the deal is almost done.  If you lend me KRW 150,000,000 for an air service deposit, I 

will hold the money in escrow for two months so as to be used for a deposit and then pay 

the money back.  During the period, I will give you annual interest of 50%, and I will 

provide the right of pledge on land located at San 18-19 Mohyeon-myeon, Cheoin-gu, 

Yongin-si, Gyeonggi-do, as collateral.”   

 However, the suspect was neither willing nor able to pay the money back, even though 

the victim would lend him KRW 150,000,000.  

 The deceived victim wired KRW 150,000,000 to the suspect.  As such, the suspect

swindled the money out of the victim. 

4. Progress of the Investigation

The suspect made statements to the effect of the following: 

 On July 26, 2011, he took KRW 150,000,000 from the victim for the aircraft charter 

program and transferred the money as a lease deposit to rent an aircraft from an 

American airline company named ‘E Air.’

 At that time, the suspect was not able to conclude the deal with ‘E Air’ because he did 

not have a US citizenship, so he had FF, who is Canadian-American with a US 

citizenship, sign on the contract in his stead and then the suspect and FFF made an 

additional contract for the business.

 The suspect borrowed a total of USD 950,000 from the victim and some investors for an 

aircraft lease deposit to be paid to ‘E Air.’  Then he put the money in the escrow account 

from which he can withdraw money only when C Company established by the suspect 

and G Company founded by FF cosign.  H Company, a financial company located in the 

US, managed the escrow account. 

 The suspect could not pay the money back to the victim since FF who is his Canadian-
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American business partner embezzled the money from the escrow account and 

disappeared around June or July 2012. 

 The suspect reported to the US FBI with jurisdiction over the aforementioned H 

Company and the Kingston Police Force in Canada.  The US FBI replied that they do not 

investigate the case because it is a civil matter, while the Canadian police replied that the 

case (case no. 11-1111) has been accepted and is under investigation. 

5. The Charge and the Applicable Law

 Charge: Fraud

 Applicable Law

- Criminal Act 

Chapter 39 Crimes of Fraud and Extortion

Article 347 of the Criminal Act (Fraud)

(1) A person who defrauds another, thereby taking property or obtaining pecuniary 

advantage from another, shall be punished by imprisonment for not more than 

ten years or by a fine not exceeding twenty million won. <Amended on Dec. 29, 

1995>

(2) The preceding paragraph shall apply to a person who, by the methods of the 

preceding paragraph, causes a third person to take property or to obtain 

pecuniary advantage from the latter. 

6. Assistance Requested

 With respect to the report against FF made by AA to the Kingston Police Force of Canad

a on August 13, 2012 (case no. 11-1111), please provide the following information:

1) Whether the suspect really accused FF; 

2) If so, what FF was accused of; and

3) Investigation result of this case (please provide the progress of investigation, if the in
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vestigation is not completed yet.)

7. Need for Assistance

 The suspect claims that he wired the deposit money to his business partner FF although 

he has not yet repaid USD 2,500,000 that he borrowed from the suspect in 2008, and that 

FF withdrew the money arbitrarily, however, those statements are unreliable.  In order to 

check if the suspect’s statements are true, assistance from the competent authority of 

Canada is essential as the evidence sought for this case falls under the jurisdiction of 

Canada.

8. Information Deadline

We kindly request your assistance at the earliest date possible for the investigation of this 

case.

9. Confidentiality

The Korean Prosecution Service asks for the confidentiality of this request for mutual legal 

assistance as well as the evidence obtained through the assistance to the concerned people of 

this case.
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10. Non-political Nature of Request

I hereby assure that the nature of the request for assistance in this case is non-political and 

the evidence provided by Canada will be used only for the above crime case. 

                  July 1, 2013

XYZ

Director 

International Criminal Affairs Division

Criminal Affairs Bureau

Ministry of Justice 
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2. INTERNATIONAL FORMS/GUIDELINES / FORMULAIRES OU LIGNES DIRECTRICES 

INTERNATIONALES

EU FORMS AS PUBLISHED ON THE EJN WEBSITE

REFERRED TO BY GERMANY,SWEDEN
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FORMS DEVELOPED WITHIN THE EU’S EASTERN PARTNERSHIP INITIATIVE /
FORMULAIRES DÉVELOPPÉS PAR L’INITIATIVE DE L’UE POUR LE PARTENARIAT ORIENTAL

Polish project of the EU Eastern Partnership Judiciary Panel- facilitation of the mutual legal 

assistance in criminal matters through homogenous forms.

DRAFT MODEL STANDARD REQUEST FORM FOR MUTUAL ASSISTANCE IN
CRIMINAL MATTERS1

TITLE OF THE REQUEST2

1. Initial elements of the request

- Date and place
- Reference number
- Indication of urgency

2. Requesting authority

- Official Title
- Address
- Contact details: telephone numbers, e-mail addresses

3. Requested authority

- Official Title
- Address
- Contact details, where possible

4. Object and reason

- Type and purpose of request
- Legal basis of the request
- Brief description of the facts related to the offence and legal qualification of the offence
- Description of the stage of criminal proceedings, including if possible the expected time-frame

Where applicable:
- justification of urgency
- indication of a requirement to be notified about the date/place of the execution of the request as
well as on the presence of particular persons with their contact details
- information on previous communications

5. Persons concerned

- Name
- Date of birth (excluding experts)
- Sex
- Nationality
- Address
- Position in Legal Proceedings

Where applicable:
- ID Number
- Alias (excluding experts)
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- Place of birth
- Address of the seat, registration number and contact details of the person authorised to act on behalf of the 
company if a Legal person is concerned

1 This model request form is intended as a guide and a reference only. The requirements may be
modified as necessary to meet the requirements of domestic law and practice.

2  e.g. “request for hearing of a witness”, “request for service of documents”, “request for hearing and service of 
documents”, “request for hearing by videoconference” etc.

6. Measures requested

A. Extracts from judicial records

- Type of information requested

B. Service of judicial documents (writs and records; summons to appear as a witness/expert/
accused person):

i. Information common to all requests for service

- Type of service required
- Specification of documents to be served

Where applicable:
- Information on witness protection
- Safe passage issues
- Requirements for confirmation of service
- Requirements if service fails

ii. Specific modalities for summons to appear

- Date of appearance
- Time and place of hearing

Where applicable:
- alternative date of appearance, time and place of hearing
- approximate allowances payable and the travelling and subsistence expenses refundable

C. Temporary transfer of a person in custody

- Date and time-line of transfer
- Place of transfer
- Purpose of transfer (e.g. witness/confrontation)
- Ensuring (guarantee) of custody and return by the date specified

Where applicable:
- Time and place of hearing
- Indication whether transit is required
- Contact person(s)

D. Letters rogatory
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i. Facts and legal information about the offence

- Time and place of commission of the offence
- Legal qualification of the offence with relevant provisions
- Provisions regarding the maximum penalty applicable

Where applicable
- Damage caused by the offence
- Information on victims
- Where necessary, provisions on lapse of time

ii. Types of measures

a. Hearing of witnesses, experts or accused persons and expertise

Hearing performed by the requested authority

- Indication of the competent authority which should perform the hearing (e.g. court, prosecutor’s office)
- Information on rights and obligations to be notified to the person to be heard
- List of questions to be asked

Where applicable
- Express request for hearing under oath
- Indication whether the witness to be heard requires protection (including details on possible
existing agreements between both Parties on this issue)

Alternative modalities for a hearing by the requesting authority

Hearing by video conference

- Indication of reasons why it is not desirable or possible to attend in person
- Name of the judicial authority or of the persons conducting the hearing
- Details concerning practical arrangements (date and hour of conducting the hearing, technical information on 
available means, proposals concerning payment of costs, etc.)
- Notification of rights and obligations of the person to be heard

Where applicable
- Indication of the necessity of an interpreter
- Indication of measures to protect the person to be heard
- Indication if the suspect or the accused person consents to the hearing
-List of questions to be asked

Hearing by telephone conference

- Indication of the name of judicial authority or the persons who will be conducting the hearing
- Indication that the person is willing to take part in a hearing by telephone conference
- Date and hour of conducting the hearing

b. Providing documents, records or other evidence

- Indication of the articles of evidence that have to be provided
- Indication of the person, legal person or authority from which to collect evidence

Where applicable
- Indication of the particular way in which the evidence needs to be collected
- Indication whether originals are needed
- Indicate means of transmission that need to be used by the requested State (courier, liaison officer, diplomatic 
representative)

c. Locating or identifying persons or items



PC-OC Mod (2014) 01 Bil.
52

- Indication of the persons or items that need to be located or identified

Where applicable
- Indicate place of residence of persons or location of objects in the requested State

d. Other measures

- Indication of the type of requested measure

iii. General modalities of execution

- Necessary formalities and procedures under the law of the requesting State and guidance
- Presence of officials and interested persons from the requesting State
- Timeframe for execution
- Coordination between relevant and competent authorities (contact persons)
- Costs
- Language to be used

Where applicable
- indication of requirements to keep confidential the fact and substance of the request
- indication of rules to ensure data protection

7. Final information

- Any other information which the requesting State considers important
- Seal, name, function of the official and signature
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Projet polonais pour le panel judiciaire du partenariat oriental de l’UE- facilitation d’entraide 
judiciaire en matière pénale par des formulaires de demande uniformes.

PROJET DE MODÈLE-TYPE DE FORMULAIRE DE DEMANDE D'ENTRAIDE JUDICIAIRE
EN MATIÈRE PÉNALE1

INTITULÉ DE LA DEMANDE2

1. Éléments préliminaires de la demande

- Date et lieu
- Numéro de référence
- Indication de l'urgence

2. Autorité requérante

- Titre officiel
- Adresse
- Personne à contacter : numéros de téléphone, adresses de messagerie

3. Autorité requise

- Dénomination officielle
- Adresse
- - Personne à contacter, si possible

4. Objet et motif

- Type et objet de la demande
- Fondement juridique de la demande
- Brève description des faits afférents à l'infraction et de la qualification juridique de l'infraction
- Description de l'état d'avancée de la procédure pénale en cours et notamment, si possible, des délais prévus

Le cas échéant :
- justification de l'urgence
- indication de l'obligation de notification de la date et du lieu d'exécution de la demande ainsi
que de la présence de personnes spécifiques avec leurs coordonnées
- renseignements portant sur les précédentes communications

                                                  
1

Ce formulaire de demande n'est fourni qu'à titre de guide et de référence. Les prescriptions peuvent être
modifiées selon le besoin afin de répondre aux exigences du droit et de la pratique.

2
2  par exemple, « demande d'audition d'un témoin », « demande de signification de documents », « demande 

d'audience et de signification de documents », « demande d'audience par vidéoconférence », etc.
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5. Personnes concernées

- Nom
- Date de naissance (ne concerne pas les experts)
- Sexe
- Nationalité
- Adresse
- Position dans le cadre des procédures judiciaires

Le cas échéant :
- Numéro d'identité
- Alias (ne concerne pas les experts)
- Lieu de naissance
- Adresse du siège, numéro d'enregistrement et coordonnées de la personne habilitée à agir au nom de la société, si 
une personne morale est concernée

6. Mesures demandées

A. Extraits de casier judiciaire

- Type de renseignement requis

B. Signification d'actes judiciaires (procédures et décisions judiciaires ; citation à comparaître comme 
témoin/expert/
accusé) :

i. Renseignements communs à toutes les demandes de signification

- Type de signification requise
- Caractéristiques des documents à signifier

Le cas échéant :
- Renseignements sur la protection des témoins
- Questions de sécurité du transit
- Prescription de confirmation de la signification
- Prescription en cas d'échec de la signification

ii. Modalités spécifiques de la citation à comparaître

- Date de comparution
- Heure et lieu de l'audience

Le cas échéant :
- autre date de comparution, autre heure et lieu de l'audience
- indication approximative des indemnités versées et du remboursement des frais de déplacement et de séjour

C. Transfèrement temporaire d'une personne en détention

- Date et heure/durée du transfèrement
- Lieu du transfèrement
- Objet du transfèrement (par exemple, témoignage/confrontation)
- Confirmation de la détention et du retour à la date indiquée

Le cas échéant :
- Heure et lieu de l'audience
- Indication si un transit est requis ou pas
- Personne(s) à contacter

D. Lettre rogatoire

i. Faits et informations juridiques relatifs à l'infraction
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- Heure et lieu de perpétration de l'infraction
- Qualification juridique de l'infraction et dispositions pertinentes
- Dispositions relatives à la peine maximale applicable

Le cas échéant
- Dommages causés par l'infraction
- Renseignements sur les victimes
- Au besoin, dispositions relatives au délai

ii. Types de mesures

a. Audition de témoins, d'experts ou d'accusés et expertise

Audition effectuée par l'autorité requise

- Indication de l'autorité compétente qui doit exécuter l'audition (tribunal, cour, ministère public)
- Renseignements sur les droits et obligations à signifier à la personne devant être entendue
- Liste des questions à poser

Le cas échéant
- Demande expresse d'audition sous serment
- Indication si le témoin devant être entendu requiert une protection (ajouter des informations détaillées sur les 
éventuels
accords existants entre les deux Parties sur cette question)

Autres modalités d'audition par l'autorité requérante

Audition par vidéoconférence

- Indication des motifs pour lesquels il n'est pas souhaitable ou possible que la personne soit physiquement présente
- Nom de l'autorité judiciaire ou des personnes qui mènent l'audition
- Informations détaillées concernant les modalités pratiques (date et heure de l'audition, techniques d'informations sur 
les moyens disponibles, offres concernant le remboursement de frais, etc.)
- Notification des droits et obligations de la personne devant être entendue

Le cas échéant
- Indication de la présence nécessaire d'un interprète
- Notification des mesure de protection applicables à la personne devant être entendue
- Indication si le suspect ou l'accusé consent à être entendu
-Liste des questions à poser

Audition téléphonique

- Indication du nom de l'autorité judiciaire ou des personnes qui effectueront l'audition
- Indication que la personne est d'accord pour participer à une audition par conférence téléphonique
- Date et heure de la tenue de l'audition

b. Fourniture de documents, de dossiers ou d'éléments de preuve divers

- Indication des éléments de preuve qui doivent être fournis
- Indication de la personne physique, morale ou de l'autorité auprès de laquelle les preuves sont à récupérer

Le cas échéant
- Indication de la manière spécifique selon laquelle les preuves sont à récupérer
- Indication si des documents originaux sont requis
- Indiquer les moyens de transmission qui doivent être utilisés par l'État requis (service de messagerie, agent de 
liaison, représentant diplomatique)

c. Localisation ou identification des personnes ou des objets

- Indication des personnes ou des objets qui doivent être localisés ou identifiés
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Le cas échéant
- Indiquer le lieu de résidence des personnes ou l'emplacement des objets dans l' État requis

d. Mesures diverses

- Indication du type de mesure demandée

iii. Modalités générales d'exécution

- Formalités et procédures requises en vertu du droit de l'État requérant et orientations
- Présence des agents et des personnes concernées de l'État requérant
- Calendrier d'exécution
- Coordination entre les autorités compétentes concernées (personnes à contacter)
- Frais
- Langue à utiliser

Le cas échéant
- indication de la prescription de respect de la confidentialité des faits et du fond de la demande
- indication des règles assurant la protection des données

7. Derniers renseignements

- Toute autre information que l'État requérant considère être importante
- Cachet, nom, poste du demandeur officiel et signature


