Tender procedure for the provision of printing and delivering services for the project “Youth for
Democracy in Ukraine”

Question-Answer

Contract N°8712/2021/8

BH 8712

3anuTaHHA. Onuc oaHiel 3 NybnikaLii He BianoBigae BuCcTaBAeHOMY opuriHan-makeTy. MaeTbea npo
MM. KinbKicTb cTOpiHOK 49+4 npoTun 52+4 paKkTnyHo. [lpyK 610Ky OronoweHnim sk YopHo-6inmi (1+1),
HacnpasAi B MaKeTi € NOCUNAHHA, BUAiNEHI CMHIM KONbopoM. Tomy Tpeba abo 3pobuTH NOCMNAHHA
YOPHUM, aB0 3MIHUTK KONIPHICTb APYKY HA 4+4 BOTONIOLEHHI.

Bignosigb. Po3paxyHoK ApyKy CNOBHWKA TEPMIiHIB MOXKe OyTu 34ilMCHEHO BiANOBIAHO A0 MaKeTy:
148x210 mm. KinbKicTb cTOpiHOK CNOBHMKA TEePMiHIB CTAaHOBUTb 52+4. BHYTpiWHI cTOpiHKKM CNoBHMKA
TEPMiHIB MatoTb ByTM YOpHO-6inMmm (1+1), NOKAMKAHHA, AKI BUAINEHI CUHIM KONbOPOM MatoTb ByTn
HaApPYKOBAHI - YOPHUM.

3anuTaHHA. 23 Micub B perioHax YKpaiHu - 10 npumipHUMKiB KOXKHOI nybnikauii; 60 micub B perioHax
YKpaiHM — 1 npUMipHUK KOXHOI nybnikauii; 3To byaeTt no Tepputopmmn YkpauHbol? HoBas nouta? Y
Hac B TAaKOM C/ly4aeonaaTa 3a cYeT TOM CTOPOHbI Kyaa eayT nocbliKK. Kak Takoe nponucatb?

Bignosigb. [ocTaBKa nybaikauin mae 6yTn nmwe no TepuTopii YKpaiHi, kKomaHaa MpoeKTy HagacTb
KOHKPETHi aapecu nicna npoBefeHHA TeHAEPHOI nmpoueaypu nepemoxuto TeHgepy. [locTaBKy
MOXHa pobuTtn yepes Hosy nowTy. 1A NpopaxyHKy AOCTaBKM HEOOXiAHO BKa3aTW 3arasibHy Cymy
A0CTaBKKU B 4OrOBOPI NPO 3a/y4eHHsA A0:

¢ Odicy Pagu Esponu B YKpaiHi, M. Kuis (6 nosepx) - 20 NpMMipHUKIB KOXKHOI Nybaikauii;

e 23 micub B perioHax YKpaiHM - 10 npuMipHUMKIB KOXHOI nybnikauii; - Hagaty 3arasbHy BapTiCcTb
BignpaBKM A0 23aapecatiB y BiANOBiIAHIA ynaKkoBuji/Kopobui. OTpumyBayi He cnnadyoTb 3a
OTPUMaHHA MNOCWJIKK, BapTiCTbAOCTABKM | yNAKOBKM HEODXiAHO BKIOYMTU A0 TEHAEPHOT NPONo3uLii.
e 60 micub B perioHax YKpaiHM - 1 NpuMMIipHUK KOXKHOi nybnikauii;- HagaTM 3aranbHy BapTicTb
BignpaskM Ao 60aapecatiB y BiANOBIAHIA ynaKosui/Kopobui. OTpumyBayi He cnnayyoTb 3a
OTPMMaHHA NOCUJIKKN, BAPTICTb,0CTaBKM | YTaKOBKN HEOOXiAHO BKAKOYNTU A0 TEHAEPHOI NPOono3uLiji.
*BceyKpaiHCbKOro MoJioAixKHOro LeHTpy, M. Knis (3 noBepx) - 969 NpuUMipHUKIB KOXKHOT NybiKaLlii.

3anuTaHHA. Ha 3T NyHKTbI Mbl He 0bpallaem BHUMaHMA, 3TO Ke He A/1A Hac, BePHO?

| Invoicing (This part is reserved for the Council of Europe)

Council of Europe, Avenue de I'Europe, F — 67075 Strasbourg Cedex

The invoice shall indicate prices net fixed amount.

The invoice shall be established excluding tax.




The invoice shall be established excluding tax, the following shall appear on the pro-forma invoice and on the final
invoice: "According to Article 2 b) of Directive 2001/115/EC: Intra-Community service/sale to an exempted
organisation: Articles 143 and 151 of Directive 2006/112/EC."

The Council of Europe shall provide a VAT exemption certificate to the Provider with each order. The exemption certificate should be
retained by the Provider and presented to the relevant tax authorities to justify tax-free invoicing. In case the Council of Europe is
not in a position to provide the said certificate, the invoice shall be established including all taxes.

The invoice shall be established including all taxes. The invoice shall indicate the total amount without taxes, the rate and the
amount of the VAT and the total amount ‘including all taxes'.

For services physically carried out in France, Providers who do not have a French VAT number must register with the French Tax
Authorities: Directorate for non-resident tax / sie.entreprises-etrangeres@ddfip.finances.gouv.fr / 10, rue du Centre / 93465 Noisy-
le-Grand Cedex / + 33 (0)1 57 33 85 00

The invoice shall be established including all taxes (French VAT at the applicable rate). Providers are required to register for VAT
purposes at the VAT Mini One Stop Shop (VAT MOSS) of their choice. The invoice shall indicate the total amount without taxes, the
rate and the amount of the VAT and the total amount ‘including all taxes’. The invoice shall also stipulate the following statement:
“French VAT collected by the Provider and paid to the Mini One-Stop shop in [Address/Country] under the MOSS
identification number [No. XX]'.

Bignosigb. Lli nyHKTV B aKTi Npo 3a/1ly4eHHA YY4aCHUKM TEHAEPY MAtOTb 3a/IMLWINTU HE3aNOBHEHMMMU,
afKe BOHM 3aNOBHIOIOTbCA YNOBHOBaXXeHUMM 0cobamm 3i cTopoHu Pagum Esponu.

3anutaHHA. [ToACKaXKUTe, NOXKANYMCTA, LeHbl Ha U3roTOBNAEHWE NPOAYKLNM, YKA3bIBaTb B FPUBHAX?

Bignosiab. BignoBiagHO A0 NyKTy A AOroBopy NPO 3asy4YeHHs, BapTiCTb NOCAYr APYKY Ta AOCTABKU
NnoBMHHa BYTW BKa3aHa B €BPO B ABOX KO/IOHKaxX 3 BKasaHHAM BapTocTi 3 MNB Ta 6e3 MNAB. Aorosip
Npo 3anyyYyeHHA AOCTYMHMI 3anokaukaHHam hps://bit.ly/31t8fe9 Ta B AoamaTKy Ha CTOpPiHU
TEHAEPHOro Oro/IOWEHHA 3anoKAMKaHHAM https://www.coe.int/uk/web/kyiv/-/the-project-youth-
for-democracy-in-ukraine-is-launching-a-tender-procedure-for-the-provision-of-printing-and-
delivering-services

3anuTtaHHA. [lpodecinHmin gocsig y ranysi nonirpadii, niaTBepArKeHWt 3pa3kamu  paHiwe
HaZpPYKOBaHUX BUAAHb TarpadiuyHnx matepianis (KHUrM / NocibHMKKM / iHWI ApyKOBaHi BUAAHHA)
TOLLO- 3TO A0/XKHA ObITb Npe3eHTaLnanAN Npanc nnm ¢poTo, BOSMOXKHO CaiTa XBaTUT?

Bignosigb. [na Toro, wob nigTBEpAMTM AOCBiL Yy ranysi nonirpadii, 4ocTaTHbO byae Hagicnatu
doTorpadii paHile HaapyKoBaHWX BMAaHb Ta rpadiyHMx maTepianis (KHUrK/ nocibHWUKK/ iHLWI
OPYKOBaHi BUAaHHA)Towo. ®oTorpadii HeobxigHO NPIKPINUTM B A0AATOK 4O €N1eKTPOHHOro /IMCTa
Pa3om 3 iHWKMMKN OKYMEHTAMWU TEHAEPHOI NPONO3nLIii.

3anuTaHHA. PeecTpauinHi 4OKyMeHTU (CKaHOBAHI KONii peecTpaLiMHNX LOKYMEHTIB, WO 3acBig4y0Th
BM/, FOCNOAAPCLKOI AiANbHOCTI Yy4aCHMKA) 3 KOPOTKMM pe3toMe aHFNiINCbKOK MOBOH-YTO MMeeTcA
BBUAY?

Bignosigb. MaeTbca Ha YyBasi, WO HeobXxiAHO NoaaTW CKaHOBaHi Bepcii BCiX peecTpauinHuX
[JOKYMEHTIB, L0 3aCBiAuyIOTb rocnoAapcbKy AianbHICTb Baloi opraHisalyii/KomnaHii Ha OCHOBI AKOI
By morKeTe HagaBaTW NMOCAYrM APYKY Ta AOCTaBKWU. Ha npuknag, BUTAT 3 €AUMHONO AEPrKaBHOrO
PEECTPY IOPUAMNUYHUX 0OCiD, Pi3NYHNX OCIB-NiANPUEMLB Ta rpOMaACcbKUX GOpMyBaHb, CTaTyT, A0BifKa
Npo B3ATTA Ha 06JIiK NiaTHWUKa NoAaTKiB i T.4. B okpemomy AoKymeHTi B popmari .pdf, HeobxiaHo
3p06UTU KOPOTKUI Nepesiik (onuc) BCix HaJaHUX AOKYMEHTIB Ha aHTNINCbKIN MOBI.
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3anuTaHHA. B ycix 6polypax BUKOPUCTOBYETbCA MAaTOBE NOKPUTTA Ha 06KnaaMHLUI. Ma€eTbca Ha yBa3i
MaTOBMIN 3aXMCHWUI NaK YM maToBa NamiHauia?

Bignosigb. O6KN1aanHKKN NybiKkaLii MOBMHHI MaTWU MaTOBY NamiHalito.

3anuTaHHA. AKNI peanbHUI HaKaag BUAaHb?

B "ACT OF ENGAGEMENT" BKasaHi no 1000wt KoXKHOro Buay, To6To 7000WWT, @ B Or0/IOLEHHi:
JocTtaBuTK apyKoBaHi nybaikauii go:

e Odicy Pagn EBponu B YKpaiHi, M. K1is (6 nosepx) - 20 npuUMipHUMKIB KOXHOI nybikaLii;

e 23 mMicup B perioHax YKpaiHu - 10 npumMipHUMKIB KOXKHOT nybniKaLii;

* 60 micupb B perioHax YKpaiHu - 1 npumipHUK KOXKHOI nybnikau,ii;

® BceyKpaiHCbKOro MOJIOAIXKHOIo LeHTPY, M. KniB (3 noBepx) - 969 NpuMipHUKIB KOXKHOT NybaiKauii.
Lo B cymi Buxogmtb 8953wt

Bignosigb. Haapykysatu notpibHo byae 1000 eKksemnnapiB KOXKHOI nybiKaLii, TO6TO 3arasibHUI
Haknag - 7000 eksemnnapis. o BceykpaiHCbKoro monogixkHoro ueHtpy, m. Kuis (3 nosepx) -
HeobxiaHo byae aoctaButn 4830 nybnikaLili.

3anutaHHA. B "ACT OF ENGAGEMENT" Bka3aHo: A.Terms of reference / Table of fees. All deliverables
and services should be provided maximum until 01 June 2020, gymato Lie TEXHIYHA NOMMIKA.

Bignosigb. TaK, TYT BKa3aHa TexHiYHa nommaKa. Bci nocnyrn matoTb 6yt HagaHi go 01 yepsHa 2021.
POKYy.

% %k %

Question. The description of one of the publications does not match the original layout. We are
talking about the Dictionary of Terminology. In the documentation, its format is 235x165 mm, but in
the layout - 148x210 mm. Number of pages 49 + 4 versus 52 + 4 in fact. Block printing is declared
black and white (1 + 1), in fact, in the layout there are links highlighted in blue. Therefore, you must
either make the reference black, or change the color of the print to 4 + 4 in the announcement.

Answer. Calculation of the Dictionary of Terminology printing can be performed according to the
layout: 148x210 mm. The number of pages of the Dictionary of Terminology is 52 + 4. The internal
pages of the Dictionary of Terminology must be black and white (1 + 1), the invocations highlighted
in blue must be printed in black.

Question. To 23 places in regions of Ukraine — 10 copies of each publication; To 60 places in regions
in Ukraine — 1 copy of each publication; Will it be in Ukraine? Nova Posta? In this case, we pay at the
expense of the party where the parcels go. How to prescribe this?

Answer. Delivery of publications should be only in Ukraine, the Project team will provide specific
addresses to the tender winner. Delivery can be done via Nova Posta. To calculate the delivery, you
must specify the total delivery amount in the act of engagement:

e To the Council of Europe office in Ukraine, Kyiv (6 floor) — 20 copies of each publication;



e To 23 places in regions of Ukraine — 10 copies of each publication; -provide the total cost of
shipment to 23 addresses in the relevant package/box. Recipients do not pay for the receipt
of parcel, value and packaging should be included in the tender proposal.

e To 60 places in regions in Ukraine — 1 copy of each publication; provide the total cost of
shipment to 60 addresses in the relevant package/box. Recipients do not pay for the receipt
of parcel, value and packaging should be included in the tender proposal.

e To the All-Ukrainian Youth Centre, Kyiv (3 floor) — 969 copies of each publication.

Question. We don't pay attention to these points, it's not for us, right?

Invoicing (This part is reserved for the Council of Europe)

Invoicing

Address » Council of Europe, Avenue de I'Europe, F — 67075 Strasbourg Cedex

The invoice shall indicate prices net fixed amount.

The invoice shall be established excluding tax.

The invoice shall be established excluding tax, the following shall appear on the pro-forma invoice and on the final
invoice: "According to Article 2 b) of Directive 2001/115/EC: Intra-Community service/sale to an exempted
organisation: Articles 143 and 151 of Directive 2006/112/EC."

The Council of Europe shall provide a VAT exemption certificate to the Provider with each order. The exemption certificate should
be retained by the Provider and presented to the relevant tax authorities to justify tax-free invoicing. In case the Council of Europe
is not in a position to provide the said certificate, the invoice shall be established including all taxes.

The invoice shall be established including all taxes. The invoice shall indicate the total amount without taxes, the rate and the
amount of the VAT and the total amount ‘including all taxes'.

For services physically carried out in France, Providers who do not have a French VAT number must register with the French Tax
Authorities: Directorate for non-resident tax / sie.entreprises-etrangeres@ddfip.finances.gouv.fr / 10, rue du Centre / 93465 Noisy-
le-Grand Cedex / + 33 (0)1 57 33 85 00

The invoice shall be established including all taxes (French VAT at the applicable rate). Providers are required to register for VAT
purposes at the VAT Mini One Stop Shop (VAT MOSS) of their choice. The invoice shall indicate the total amount without taxes, the
rate and the amount of the VAT and the total amount ‘including all taxes’. The invoice shall also stipulate the following statement:
“French VAT collected by the Provider and paid to the Mini One-Stop shop in [Address/Country] under the MOSS
identification number [No. XX]'.

Answer. These points in the act of engagement of bidders should be left blank because they must
be filled by authorized persons from the Council of Europe.

Question. Tell me, please, production prices we should specify in Hryvnia?

Answer. According to clause A of the act of engagement, the cost of printing and delivery services
should be indicated in EUR in two columns with VAT and without VAT. Act of engagement could be
downloaded on hps://bit.ly/31t8fe9 and at the attachments and attached to the call for tenders at
https://www.coe.int/uk/web/kyiv/-/the-project-youth-for-democracy-in-ukraine-is-launching-a-
tender-procedure-for-the-provision-of-printing-and-delivering-services
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Question. Professional experience in the field of printing proven by samples of previously printed
publications and graphic materials (books / manuals / other printed items), etc. It must be a
presentation or a price list or photo, maybe the site will be enough?

Answer. In order to confirm the experience in the field of printing, it will be enough to send photos
of earlier printed publications and graphic materials (books/manuals/other printed publications),
etc. Photos must be attached in addition to the email with other documents of bid proposal.

Question. Can you clarify what registration documents (scanned copies of registration documents
certifying the type of economic activity of the tenderer) with a short summary in English mean?

Answer. This means that you must submit scanned versions of all registration documents certifying
the business activities of your organisation/company on the basis of which you can provide delivery
printing services. For example, an extract from the unified state register of legal entities, individuals-
entrepreneurs of social educational formations, a charter, a certificate of registration of the
taxpayer, etc. In a separate state in the format .pdf, it is necessary to make a shortlist (description)
of all the documents provided in the English language.

Question. All publications should be with a matte coating on the cover. Meaning matte protective
varnish or matt foil?

Answer. The covers of publications should have a matt foil (lamination).

Question. What is the real circulation of publications? "ACT OF ENGAGEMENT" indicates 1000 pcs
of each type, that is, 7000 pcs, and in the call: Deliver printed publications to:

¢ Council of Europe Office in Ukraine, Kiev (6th floor) - 20 copies of each publication;
¢ 23 places in the regions of Ukraine - 10 copies of each publication;

* 60 places in the regions of Ukraine - 1 copy of each publication;

e All-Ukrainian Youth Center, Kiev (3rd floor) - 969 copies of each publication.

In total 8953 pc

Answer. 1000 copies of each publication should be printed, in a total circulation of -7000 copies. To
the All-Ukrainian Youth Center, Kiev (3rd floor) - 4830 publications will need to be delivered.

Question. In the “ACT OF ENGAGEMENT” written: A. Terms of reference / Table of fees — All
deliverables and services should be provided maximum until 01 June 2020. That might be a technical
error.

Answer. Yes, there's a technical error. All services must be provided by June 01, 2021.



