[bookmark: _Hlk125710627]Dear Sir/Madam,
Please find below the questions received under the abovementioned procurement procedure and the answers of them.

Q1: Can you give us detailed information about the samples you want? Do you want to see samples from our previous projects or do you want a sample that meets your specifications? If so, we request detailed sample information.
A1: The relevant Tender File requires the following samples for Lot 1: Printing of project documents
1- Submission of relevant electronic samples of at least 3 printed materials, preferably those prepared for the EU/international projects, in the last two years 
2- Relevant hardcopy samples of printed material(s), 1 or 2 published books, specified in Tender File / Terms of Reference (please see the Turkish version of the Technical Specifications in Annex-I) to be submitted to the CoE Ankara Programme Office until 6 February 2023, having the following title on the envelope: For the attention of “SIAC II- Printing and Design Tender”, to the Adress: R.Tagore Caddesi, Yunus Ensari İş Merkezi, 
No: 10/7-8 Yıldızevler 06550 Çankaya, Ankara, Türkiye

The relevant Tender File requires the following samples for Lot 2: Designing of project documents 
1. High quality of portfolio with Graphics Design experience – 2 samples (In Turkish), 1 sample (in English) (electronic copies)

The number and format of the samples to be submitted have been explained above. Please provide this number of samples in the requested format. We would like to see the samples that you have already printed and/or designed in your previous projects. Their technical specifications (size, paper weight, stitches, etc.) must be in line with one of the specifications indicated in the Act of Engagement document (Turkish translation of these specifications has been provided in Annex 1). These technical specifications are not specific to the Council of Europe, they are the ones that have been used by the printing houses in general.  

Q2: For the Cover part on Page 1, Turkish version of the Technical Specifications in Annex-I, do you request price offers only for printing of the cover? 
A2: Yes, we request price offers only for printing of the cover.

Q3: For the lines which mention ‘per 1 forme = 16 pages’ on Page 2, Turkish version of the Technical Specifications in Annex-I, should we give price offers only for printing of 16 pages?
A3: For all lines which mention  ‘per 1 forme = 16 pages’, 16 pages should be considered as 1 unit. e.g. For printing of a 48-page document, total pricing would be calculated as 3 x offered unit price (excluding design & cover). 



Yours sincerely,
Council of Europe-Ankara Programme Office – SIAC II Project Team

